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Australian Government Improving your grant experience

5. Funding Acceptance —
Managing Signatories

Organisation Administrator process for managing online acceptance
signatories after a funding offer has been received in the Grant
Recipient Portal.

Please note this functionality will not be operating in the Grant Recipient Portal until
March 2022. This information sheet is to provide your organisation with visibility of
upcoming functions to the Portal.

Online Acceptance

The Online Acceptance process allows the Hub to send funding offers through the Portal where
your organisation can accept, decline or acknowledge the offer online. There are three ways you
can accept this offer:

1. Online - The Online Acceptance process allows your organisation to receive and accept
the funding offer online through the Portal.

2. Proxy - The Proxy process allows your organisation to receive the funding offer online
through the Portal. In this process, you will be required to download, print, sign and upload
the signature page to the Portal to accept the funding offer.

3. Offline - this is the current process for organisations not provisioned to the Portal and is
managed directly through the Community Grants Hub via email. Organisations provisioned
to the Portal can change their acceptance method from Online or Proxy to Offline by
contacting the Grant Recipient Portal Helpdesk at
GRP.Helpdesk@communitygrants.gov.au or on 1800 020 230 (option 5).
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Process

When you receive an offer for funding, you will need to identify from all your available signatories
who will accept the offer. Your organisation may have a number of individuals who can accept
however, under your legal framework you may only need one of these individuals to accept.

To identify who is going to accept the offer, click on the Acceptances tile on the home page.

BETA This is beta. Help us make it better for you - please give feedback
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A list of all funding offers for your organisation will be displayed. To manage the signatories for an
offer click on the View button.

BETA This is beta. Help us make it better for you - please give feedback

2 .
S Community 6
% Grants Hub Motifications Personal Profile | LOEOUT

Australian Government

Home Grants ~ Milestones  Applications ~ PaymentAdvice  Organisation Profile  Data Exchange (  Trainingand Support @ Acceptances

&4 You are currently viewing:  Tralning Group Inc

Yousrehere Home / All Acceptances

All Acceptance

Acceptance ID Acceptance method Acceptance phase Recipeint response Published date Due date
’ 4-5Y4PQ09 Online Finalised Accepted 07/10/2021 07/10/2021
’ 4-5Y4PPZL Offline Finalised Declined 07/10/2021 07/10/2021
> 4-5Y4PPYP Offline Withdrawn None 07/10/2021 07/10/2021
> 4-5¥4PG1C Online witndrawn Unaccepted 07/10/2021 0741012021
> 4-5VAHOF7 Offline Withdrawn None 06/10/2021 06/10/2021
» 4-5YAHOBX Online witndrawn Declined 06/10/2021 0641012021
> 4-5V491EE Offline Finalised Acknowledged 06/10/2021 06/10/2021
’ 4-5Y2AHAA Cnline Withdrawn None 29/09/2021 29/09/2021
’ 4-5Y0483E Cnline Provider Responded Declined 23/09/2021 23/09/2021
> 4-5Y051ZM Proxy Withdrawn None 22/09/2021 22/09/2021
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In the Recipient Signatories section on the Acceptance Details Page you can add or remove staff
as a signatory for a funding offer. To add a signatory click on the Add Signatories button.

s PaymemAdvice  Organisation Profie  DataExcnangs TraningandSuppon f  Acceptances

Vousraners: rome | I ACEpENCES / Acceptance Detail

Acceptance details

Acceptance Menu
W Instructions

Acceptance Derail

Query
Acceptance overview

Bistory

Acceptance ID: 45Y7F3TI

thoa:

Grant overview

Department DegsrmentofSecal Servicas Sehedule ID: $5X0B535
Variation I
Schedule start date: 18/08/2021

Remove signature poge

Date opened Sequence Digital Document Id
-u EE41ADTFI57 | DADFFDPAOSS0GTEBAR2AC
B92ED37EALAGSIDB16053 250086
st Lastname ol e ponce sesponse o
> TRANING eomos sgnaoy
3 RANIN oM Sgoe ]
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A list of available signatories for your organisation will be displayed for selection.

Note: Only signatories with the appropriate signatory role for the funding offer will be displayed in
the list e.g. if your organisation only accepts offers via a proxy method only individuals with a proxy
role will be shown.

Click on the box next to the staff member you wish to add as a signatory and press the Confirm
selection button.

s PaymencAdvice  Organisation Profie  DataExcnange (  Trainingand Suppor & Acceptances

Acceptance details
Acceptance Menu

¥ Instructions
Acceptance Detail

Query.
Acceptance overview

History

Acceprance ID: 4SY7FSTI
hod: Online

Minimum number of Signatories: 1

Add signatory to Acceptance X

Remave signature page

Tite Dactipe Date opened Sequence Diitsl Document id
TruETERG MM Gt gree Rt A EE41ADTFRG95T IDAOFFDTAQSO9STBR2AFAC
manc /22018 4 SKOBSES.15-10- 8528D37844485308 160325 8DBEE

ebittest

Provider signatories

First name. Last name Role Mandatory. Response Response date
» TRANING ADMIN Sgnmory N
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To remove a staff member as a signatory for the funding offer click on the Remove button.

Home Grams - Milestones Applications  PaymertAdvice  OrganisationProfile  DaaFxcnange O Trainingand Support @ Acceptances

Acceptance details

Acceptance Menu

w Instructions
Rezeptanes Datsil

Query
Acceptance overview

History. Change acceptance method

Schedule ID: 45108535
Variation I

Schedule start date: 18/082021

Doceype Date opened Sequence

it Docment
e pat A EEA1ATREGSST I DADFFDTAGS 9T BB2ATZAC
S92ED37RUIAES 0 605 325EDEBE

The message below will be displayed. To confirm the removal of the selected signatory click
Remove.

Acceptance details

Acceptance Menu

¥ Instructions
Acceptance Detail

Query
Acceptance overview

History.

ncelD: 45YFFIT

&
&

Wi fSignatories: 1
Acceptance phase: Provcer Accesed

Remove signatory X
[~ |
Vo
torms ramove signat
Title. Do type. Date opened Sequence Digital Document I
TrusTesCommannss s rangre ot " EE01AD7FB60S7 1DAOFFDTAUS907BE2AF2AC
ment 220184 SHOBSB5. 15-10- B22ED37544AB5308 160532580888
2021 115322 pot
Provider signatories
Firstname Last name Role Msncatory Responze Response dare
» TRANING iR Signatory
» TRAINING ADMIN Signatory N

Need assistance

If you require assistance in using the Grant Recipient Portal contact the Grant Recipient Portal
Helpdesk at GRP.Helpdesk@communitygrants.gov.au or on 1800 020 230 (option 5).
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