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5. Funding Acceptance – Managing Signatories
Organisation Administrator process for managing online acceptance signatories after a funding offer has been received in the Grant Recipient Portal.
[bookmark: _GoBack]Please note this functionality will not be operating in the Grant Recipient Portal until March 2022. This information sheet is to provide your organisation with visibility of upcoming functions to the Portal. 
Online Acceptance
The Online Acceptance process allows the Hub to send funding offers through the Portal where your organisation can accept, decline or acknowledge the offer online. There are three ways you can accept this offer:
1. Online - The Online Acceptance process allows your organisation to receive and accept the funding offer online through the Portal.  
1. Proxy - The Proxy process allows your organisation to receive the funding offer online through the Portal. In this process, you will be required to download, print, sign and upload the signature page to the Portal to accept the funding offer.
1. Offline - this is the current process for organisations not provisioned to the Portal and is managed directly through the Community Grants Hub via email. Organisations provisioned to the Portal can change their acceptance method from Online or Proxy to Offline by contacting the Grant Recipient Portal Helpdesk at GRP.Helpdesk@communitygrants.gov.au or on 1800 020 230 (option 5).


Process
When you receive an offer for funding, you will need to identify from all your available signatories who will accept the offer. Your organisation may have a number of individuals who can accept however, under your legal framework you may only need one of these individuals to accept. 
To identify who is going to accept the offer, click on the Acceptances tile on the home page.
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A list of all funding offers for your organisation will be displayed. To manage the signatories for an offer click on the View button.
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In the Recipient Signatories section on the Acceptance Details Page you can add or remove staff as a signatory for a funding offer. To add a signatory click on the Add Signatories button. 
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A list of available signatories for your organisation will be displayed for selection. 
Note: Only signatories with the appropriate signatory role for the funding offer will be displayed in the list e.g. if your organisation only accepts offers via a proxy method only individuals with a proxy role will be shown. 
Click on the box next to the staff member you wish to add as a signatory and press the Confirm selection button.
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To remove a staff member as a signatory for the funding offer click on the Remove button.
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The message below will be displayed. To confirm the removal of the selected signatory click Remove.
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Need assistance
If you require assistance in using the Grant Recipient Portal contact the Grant Recipient Portal Helpdesk at GRP.Helpdesk@communitygrants.gov.au or on 1800 020 230 (option 5).
1  |  Community Grants Hub
2  |  Community Grants Hub
image1.png
Home Grants - Milestones Applications ~ PaymentAdvice  Organisation Profile  Data Exchange (1

S Notifications

O personal profie | Logout

Training and Support '

&k You are currently viewing:  Tralning Grou

Hi TRAINING. Welcome to the Grant Recipient Portal.

Grant Agreements Grant Activities Milestones
View your organisation's current View your organisation's current View your organisation's
Grant Agreement details and Grant Activity details and upcoming, submitted and
documents documents payment Miestones

Payment Advice Personal Profile
Search and resend Payment Manage your organisation's Manage your personal details
Advices details

View your organisation's Grant
‘Applications

Acceptances

View and manage Grant

Acceptances





image2.png
0

S Notifications ‘Personal Profile

Home  Grants ~  Milests Applications  Payment Advice  Organisation Profile  Data Exchange (7 Training and Support (  Acceptances

&8a You are currently viewing: Training Group In

Vouarenere Home / AllAcceptances

All Acceptance
Acceptance ID Acceptance method Acceptance phase peint response. Published date Duedate.
» 25v4pQue oniine i Accepted oo amo021 View
» asvapzL offine Finalised Dedined oo ooz view
» asvappvp offine Witndraun None o7nooz o7nonoz view
» asvapeic oniine Withcrawn Unaccepred oo ooz View
» asvarorr offine Withcrawn None o6rt012021 061012021 view
» asvaHoBx onine Witncraun Decined 061012021 06102021 View
» asvasnee offine Fnaised Acknowiecged 0102021 06102021 view
» asvaaea oniine Withcrawn None 2910912021 290912021 View
» asvossae oniine Provider Responded Dedined 230912021 23092021 view
» asvosizm Proxy Withorawn Nore 20002001 22/002021 View





image3.png
Profie  DataExcnange @ Training and S

Souene rome /8 scepnces | Acepanc Dt

Acceptance details
Acceptance Menu

¥ Instructions
Acceprance Deail

Query
Acceptance overview

History

Acceprance D: 4517ET

Acceptance tpe: Accepnce

Recipientresponse: Nons

Acceptance metnod: Onine Accoptancetevet: Progam scresie Response dte:
Minimum numberofSgnstories: 1 Response due date: 157102021 Decine Reszon
Acceptance phase: ProvcerAceses Publshed dace: 151102021
Exscuton ststus NorBiaaas
Grant overview
Depariment: Depsremencof sl S Schedule 10: 45108555
Program name: 3 Buling Doy SacorCapacy s Sevcs P esGiness  Vaiation
Organsston name: Tranng aun Seneduie staredate: 18082021
Schedulecomplein dse: 18032022
Documents
Remove signtur poge
e Docome Dase speres Secuence DigtalOocument g
e ot ~ 1AL FO9ST I DAOFEDTASORATER2AG2AC
e 22018 45403581510 es2ED37BA4A3B eos3zseDBE
21 11522
Provider signatories
st name Lostrame ol Mandatory Response Response dare
» TRANING. eormoR. Signatory
» TRANING AOMN. Signatory N





image4.png
Touener rome J 8 scepces | Acepanc Dt

Acceptance Menu

Acceprance Deail

Query

History

rofie  DataExcrange & Training and Supgoy

Acceptance details

¥ Instructions

Acceptance overview

Acceprance D: 45Y7ET|
Acceptance method: Onine.

Minimom number of Signstaries: |

Acceptance tpe: Accepance

Acceptance level: Program Scredule

Response dus date: 15102021

Add signatory 1o Acceptance

‘Adsing new signatrieson the Accptance

Desaesoec orsesen for 2o i

1#y00 520 50 e 2gnstry e o e e 5l o 88 s 554 il S50 S0 08 GOm0 OrgEEREEn o e o

contac e Comemunsy Garcs Ho

Sccestons funcing ot

Recipientresponse: Nons

[ s ceres [—
~ frranine eoror training1 @ss govau asvps2
Removesignature page

e Docpe Date opened Seaence DiealDocumens 9
e o n 1AL FO9ST I DAOFEDTALS ROTER2AF2AC
mene V32018 4 SHOBSES 510 SS2AD7BALAGSIDBSOSSISEOBEE
21 11532
Provider signatories

st name Lostrame ol Mandtory Hesporse Response date
» TRANIG aoun Sgnary N





image5.png
Profie  DataExcnange @ Training and S

Souene rome /8 scepnces | Acepanc Dt

Acceptance details
Acceptance Menu

¥ Instructions
Acceprance Deail

Query
Acceptance overview

History

Acceprance D: 4517ET

Acceptance tpe: Accepnce

Recipientresponse: Nons

Acceptance metnod: Onine Accoptancetevet: Progam scresie Response dte:
Minimum numberofSgnstories: 1 Response due date: 157102021 Decine Reszon
Acceptance phase: ProvcerAceses Publshed dace: 151102021
Exscuton ststus NorBiaaas
Grant overview
Depariment: Depsremencof sl S Schedule 10: 45108555
Program name: 3 Buling Doy SacorCapacy s Sevcs P esGiness  Vaiation
Organsston name: Tranng aun Seneduie staredate: 18082021
Schedulecomplein dse: 18032022
Documents
Remove signtur poge
e Docome Dase speres Secuence DigtalOocument g
e ot ~ 1AL FO9ST I DAOFEDTASORATER2AG2AC
e 22018 45403581510 es2ED37BA4A3B eos3zseDBE
21 11522
Provider signatories
st name Lostrame ol Mandatory Response Response dare
» TRANING. eormoR. Signatory
» TRANING AOMN. Signatory N





image6.png
e,

Touener rome J 8 scepces | Acepanc Dt

Acceptance details
Acceptance Menu

¥ Instructions
Acceprance Deail

Query
Acceptance overview

History

Acceprance D: 45Y7ET|
Acceptance method: Onine.
Minimom number of Signstaries: |

Acceptance phase: Provier Accessed

Acceptance type: Accspiance
Acceptance level: Program Scredule
Response duedate: 15102021
Published date: 15102021

Executon status: NorEieanas

Remove signatory

Remove Signatory

100 255 7 R 5Uon 8 Sy il 8 S 1o £ SEEEBRERC SIS Y CEOTR FATONe  EndETy 2T,

Pesse rfer o8 O Acapiancs e arcs forfre

hange.

Recipientresponse: Nons
Response date:

Decine Resson:

Removesignature page
e Docoe Date opened Senuence cument
e o n 1AL FO9ST I DAOFEDTALS ROTER2AF2AC
mene V32018 4 SHOBSES 510 SS2AD7BALAGSIDBSOSSISEOBEE
21 11532
Provider signatories
st name Lostrame ol Mandtory Hesporse Response date
» TRANIG eomo Sgnary
» TRAINING AOMIN. Signatory N





image7.jpg




