Community
Grants Hub

Australian Government Improving your grant experience

Update Grant Agreement Contacts

Grant Recipient Portal Task Card

Portal Access required: Administrator or Editor

The Grant Recipient Portal (Portal) enables grant recipients to update their Grant Agreement
Contacts.

This task card describes the process of viewing, adding and removing Grant Agreement Contacts.

There are two pathways for a user to add and remove a contact for a Grant Agreement in the
Portal, either through the Organisation Profile or through the Grant Agreement link/tile on the
Home screen.

Navigating to Grant Agreement Contacts through the Organisation Profile

Step | Action

1 From the Home screen, select the Organisation Profile tile. Alternatively, select the
Organisation Profile link from the Navigation menu.

M
N Community
".-i‘f"" Grants Hu]g “ Notifications © Personal Profile

Australian Government Impraveng your Gri expenence

Home Grants ~ Milestones  Applications Payment Advice Organisation Profile Data Exchange &' Training and Support &'

Acceptances

%% You are currently viewing: Training Group 2022

Hi GRP. Welcome to the Grant Recipient Portal.

Grant Agreements Grant Activities Milestones Applications
View your organisation's current View your organisation's current View your organisation’s View your organisation's Grant
Grant Agreement details and Grant Activity details and upcoming, submitted and Applications
documents documents payment Milestones

Payment Advice Organisation Profile Personal Profile Acceptances

Search and resend Payment Manage your organisation's Manage your personal details View and manage Grant
Advices details Acceptances
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Step | Action

The Organisation Profile screen will display. Select Staff from the Organisation profile
menu to display the Organisation’s Staff screen.

BETA Thisis beta. Help us make it better for you - please give feedback

A t
4 Sommunity it L

Notifications

Home  Grants -  Milestones  Applications  PaymentAdvice  Organisation Profile  Data Exchange (2  Training and Support (& Acceptances

b Vou are currendy viewing:  Training Group 2022

Wousrehers: Home / Organisation Profile

Organisation profile Organisation details
menu

Qrganisation details can be updated if you are an Administrator

Organisation details

Update
Postal address

Organisation ID: Organisation name:
Seaft & 5

Legal name:
4GXVAVL Training Group 2022 Training Group 2022

Bank accounts

_ _ ABN Business address Phone:

Acceptance administration
39720461841 L6 15 Bowes PI PHILLIP ACT 2606 026287 9987
General email: Financial email: Web address:
traininggroup22@gmail.com traininggroup22@gmail.com

The Organisation’s Staff screen will display. This screen displays Active Staff for the
organisation by default. The Staff list can be filtered using the drop down menu to
choose one of the following:

1. Adctive Staff
2. Inactive Staff
3. All Staff

Select View to display additional information about a particular contact.

Home  Gramts ~  Milestones  Applications ~ PaymentAdvice  Organisation Profile  DataExchange ('  Training and Support (' Acceptances

b You are currently viewing:  Training Group 2022

Youareners: Home / Organisation Profile

Organisation profile Staff
menu

Organisation details

Filter: | 1. Acve Staff v | [EASIVEISN
Postal address
Search Staff Add staff

ContactID  Title Eirst name A Last name Status Position System access level

Bank accounts
' 4-GZ0LB8S Mr GRP TRN1

' Actve Not Speciied Edtor m
Acceptance administration
3 4GZ01B94  Mr GRp TRN3 Active Not Specified No Access m

> 4GYCE3B5S  Mr GRP TRNZ

Active Not Specified Administrator View
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Step | Action

4 | The Staff details screen will display. This screen has four sections:

o Staff details

e System access

e Contact for Grant Agreements

e Contact for Grant Activities
Grant Agreement Contacts are listed under the Contact for Grant Agreements section.
To add a contact through the Organisation Profile, proceed to step 5.

To remove a contact through the Organisation Profile, proceed to step 11.

Staff details * required

Staff details

m Reactivate Upuam

Title: First name: Lastname
Mr GRP TRN1
Position: Email: Phone:

Not specified uat1dss@dss fms.gov.au 0232323232
Status: Contact ID:

Actlve 4-GZOLBES

System access

System access level: Q System access status:

Editor completed

Contact for Grant Agreements

the Community Grants Hub needs to talk about a Grant Agreement with your organisation, they will contact staff wno are assigned to that Grant Agreement first. This staff member has been assigned as a contact for the following Grant Agresments:

Add Grant Agreement

s Stoff member is ot linked fo any Grant Agresment.

Contact for Grant Activities

iftne Community Grants Huo needs to talk sbout a Grant Activity witn your organisation, tey will contact staff wno are assigned w that Grant Activity first. This staf memoer nas been assigned as a contact for te following Grant Activiies:

Add Grant Activity
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Adding a Grant Agreement Contact through the Organisation Profile

Step

Action

To add a contact to a Grant Agreement, select Staff from the Organisation profile menu.
Click View next to the staff member you want to add as a Grant Agreement Contact.

Home  Grants -~  Milesiones  Applications ~ PaymentAdvice — Organisation Profile  DataExchange (@  Training and Support ' Acceptances

You

sreners: Home / Organisation Profile

Organisation profile
menu

Organisation details

Postal address

Bank accounts

Acceprance administration

Staff

b4 You are currently viewing: Training Group 2022

Filter: | 1. Acve Staff | RV

ContactID  Title

Last name Status Position System access level

» 4GZ00B85  Mr
» 4G700B94  Mr

» 4.GYCE3BS  Mr

Aciive NoxSpeciied Edior
Acte Nt Specied No Access m
Active Not Specified Administrator View

The Staff details page will display

- Miesones  Applications  Payment Advice.

Organisation profile
menu

Organisation Profile  DataEscnangs (  Trainingand Support [ Acceptances

Staff details

. Select Add Grant Agreement.

staff details

System access

Contact for Grant Agreements

e Community Grants Huio needs to tak oot a Grant Agreemans wit your organisaton, ey will contact st wno e assignad to st Grans Agreement st Tis taff memoer nas sen assigned as » contacs for 1 following Grant Agres

Schedule 1D T
25XU0BKC Seandard Funsing Agreement Building D Sector Ca Seres Pravider Resdines:
Contact for Grant Activities

ity Grane =c o et «
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Step | Action

7 The list of Grant Agreements will display which you can assign the contact to. Select the
Actions button next to the Grant Agreement you want to add the contact to. The Actions
button provides you with three options:

1. Assign as a contact
2. Assign as the primary contact
3. View all contacts for this Agreement.

Select Assign as a contact if you want to assign the contact to the Grant Agreement
(but not as the primary contact).

Select Assign as the primary contact if you want to assign the contact to the Grant
Agreement as the primary contact.

Note: If you want to see all contacts assigned to the Grant Agreement, select View all
contacts for this Agreement.

Home Grants -  Milestones  Applications ~ PaymentAdvice  Organisation Profile  Data Exchange @@ Trainingand Support & Acceptances

organ
Organisation profile Staff: Grant Agreement Contact
menu
Staff member
Organisation details Contact ID: 4-5¥5ASM7 Name: Mr ADAM B Position: Manager
Email: abc@unkasdfn.com Phone:

Postal address

st Assign staff member as Grant Agreement contact

Bank accounts
Select the ‘Actions’ bulton to a55ign the above Staff member a5 your OTZaNISation's CoNtact to any of the Grant Agreements isted below.
Acceptance administration Complesion
Scheduleld  Type Start date date
45X08585 Standard Funding Agreement 3. Building Disability Sector Capacity and Service Provider Readiness 18/08/2021 18/08/2022 Actions~

N . Assign as a contact
110172021 1/01/2023

Assign as the primary contact

25XU08X

45XU06KD 1012021 1/01/2023

View all contacts for this Agreement

1/01/2021 1/01/2023 Actions-

e Provider Readiness 1012021 1/01/2023 Actions-

25XU06KS

45XU06LM Standard Funding Agreement 3. Building Disabi

Return to staff details
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Step | Action

8 To assign as a contact, select Assign as a contact.

If the change is successful, a message will temporarily display on screen confirming the
change was successful and the Grant Agreement will be listed on the Staff details screen
under Contact for Grant Agreements with a No for Primary Agreement Contact.

Saaff mannér{s}sm:essfdly

o/ added as Grant Agreement:

Your contact has now been added to the Grant Agreement.

Contacts
Schedule ID: 4-GZZO0T5 Type: Standard Funding Agreement
Start date: 1/09/2022 Completion date: 30/09/2024
Program name: Financial Crisis and Material Aid Department: Department of Social Services
Organisation name: Training Group 2022 Organisation ID: 4-GXVAVIL

Grant Agreement contacts

Link another contact

Primary Agreement
Contact ID v Name Phone Email Position contact

4-GZ0LB8S GRP TRN1 02 3232 3232 uatldss@dss fms.gov.au Mot Specified Yes
4-GYCE3B5 GRP TRNZ 0232323232 uatdss@dss fms.gov.au Mot Specified
9 To assign as the primary contact, select Assign as the primary contact.

A confirmation message will display asking you to confirm the change by selecting
Continue.

Select Continue to confirm the change of primary contact.

Note: you can select Discard changes and return to cancel the change.

6 | Community Grants Hub June 2023
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Step | Action

Confirm change of primary contacg X

Please confirm the change of primary contact.

Schedule ID: 4-5X0B585
Current primary contact:
New primary contact: Mr ADAM B

Discard changes and return

10 A message will temporarily display on screen confirming the change was successful and
the Grant Agreement will be listed on the Staff details screen under Contact for Grant
Agreements with a Yes for Primary Agreement Contact.

Successful message - changing primary contact

Siaff member{s) successfully

o/ added as Grant Agreement
contact{s).

Your contact has now been added to the Grant Agreement as the primary contact.

Contacts
Schedule ID: 4-GZZOOTS Type: Standard Funding Agreemeant
Start date: 1/05/2022 Completion date: 30/09/2024
Program name: Financial Crisis and Material Aid Department: Department of Sacial Services
Organisation name: Training Group 2022 Organisation ID:  4-GXVAVIL

Grant Agreement contacts

Link another contact

Primary Agreement
Contact ID w Name Phone Email Paosition contact

4-GZ0LBBS GRP TRN1 02 32323232 uatldss@dssfms.gov.au  Not Specified Yes Actions~

4-GYCE3BS GRP TRN2 02 3232 3232 uatdss@dss.fms.gov.au Not Specified No Actions=

7 | Community Grants Hub June 2023
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Removing a Grant Agreement Contact through the Organisation

Profile
Step | Action
11

To remove a contact from a Grant Agreement, select Staff from the Organisation profile
menu. Click View next to the staff member you want to remove as a Grant Agreement
Contact.

Home  Grants -  Milestones  Applications  PaymentAdvice  Organisation Profile  Data Exchange (1  Training and Support (' Acceptances

&l You are currendy viewing:  Training Group 2022
Vouarehers: Home / Organisation Profile
Organisation profile Staff
menu
Organisation details
Filter: | 1 Active Staff v | WD RALd
Postal address
=z
Staff
ContactID  Title First name A Last name Status Position System access level

Bank accounts

’ 4-GZ0LB8S Mr GRP TRN1 Active Not Specified Editor
Acceptance administration

’ 4-GZ0LB94 Mr GRP TRN3 Active Not Specified No Access

’ 4-GYCE3BS Mr GRP TRN2 Active Not Specified Administrator

12

The Staff details page will display. To remove a staff member as a contact for a Grant
Agreement, go to the Contact for Grant Agreements section. Click on the Actions
button next to the Grant Agreement you want to remove the contact from and select
Remove contact from Agreement.

Note: you are unable to remove a contact from a Grant Agreement if they are listed as
the primary contact. You will need to assign a new primary contact before removing the
existing primary contact.

8 | Community Grants Hub June 2023
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Step

Action

Organisation profile Staff details requir
menu

Staff details
Organsaon des

1o

— [==] =]
surt
P

Fostion: et n
A admiises .

Staus:

System access

System access Tevel ©  system access status:

Contact for Grant Agreements

e Communty Grants Hub neeos 1o tak 350Ut 3 Grat Agreement wi Your Organisstion ey wil Contact s who ae a3sgned -

SchedulelD Tipe Programname
5xU08KC Stanara Funcing Agreement 3 Builing Disasity Sactor Capacity ana Service Proider Readiness

Contact for Grant Activities

Progamname

25KUOGRW Training Grag Aciviy 3.Building Disacity Saccr Capacy and Service Provider Readiness

13

If the change is successful, a message will temporarily display on screen confirming the
change was successful and the Grant Agreement will be removed from the Staff details
screen under Contact for Grant Agreements.

Successful message - removing contact

Staff member successfully

J removed as a contact

Contact for Grant Agreements

If the Community Grants Hub needs to talk about a Grant Agreement with your organisation, they will contact staff who are assigned to that Grant Agreement first. This staff member has been assigned as a contact for the following Grant Agreements

Add Grant Agreement

Schedule ID Type Program name Primary Agreement Contact
4-GZZOoPQ Standard Funding Agreement Financial Crisis and Material Aid No
4-HO70F9P Standard Funding Agreement Financial Crisis and Material Aid Yes
4-HOEOIEG Cwith Standard Grant Agreement Financial Crisis and Material Aid No
4-HOJCYY Cwith Standard Grant Agreement Financial Crisis and Material Aid No
4-HA04B5K Cwith Standard Grant Agreement Financial Crisis and Material Aid Yes

The following error message will appear on the top of the page if the contact is a primary
contact for the Grant Agreement. You will need to assign a new primary contact to the
Grant Agreement before removing the existing primary contact. The system will not allow
the removal of the primary contact without a replacement.

9 | Community Grants Hub June 2023
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Step | Action

O There are error(s) on the page

Primary contacts cannot be removed. To remove the staff member as a contact for this Agreement, change the primary contact to ancther staff member first

Navigating to Grant Agreement Contacts through the Grant
Agreements link/tile

Step | Action

14

From the Home screen, select the Grant Agreements tile. Alternatively, select Grants in
the Navigation menu and select Grant Agreements from the drop down menu.

‘_j_",h ) Community

Grants Hub H“ Notifications Personal Profile
Australian Government Imaraving vaur grae esperionee

Home Grants ~

Milestones  Applications ~ Payment Advice ~ Organisation Profile

Data Exchange &'
Accepta

Training and Support &

Grant Agreements

Grant Activities

&3 You are currently viewing:  Training Group 2022

Hi GRP. Welcome to the Grant Recipient Portal.

Grant Agreements

Grant Activities Milestones Applications
View your organisation's current View your organisation's current
Grant Agreement details and Grant Activity details and
documents documents

View your organisation’s View your organisation's Grant
upcoming, submitted and Applications
payment Milestones

Payment Advice Organisation Profile Personal Profile Acceptances

Search and resend Payment Manage your organisation's
Advices

Manage your personal details View and manage Grant
details

Acceptances
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Step | Action

15 The Grant Agreements screen will display a list of your organisation’s Grant Agreements.

To view a particular Grant Agreement, select the Grant Agreement’s View button.

Grant Agreements

Schedule ID Type Program name Department Organisation name Organisation 1D

4.DVO190L Streamlined Grant Financial Wellbeing and  Department of Social Training Group 2020 4-DQTB8NB View
Agreement Capability Services

4-DQXULTX Streamlined Grant Financial Wellbeing and  Department of Socia Training Group 2020 4-DQTB8NB View
Agreement Capability Services

4-E4IAIV4 Streamlined Grant Financial Wellbeing and  Department of Socia Training Group 2020 4-DQTB8NB View
Agreement Capability Services

16 The Agreement details screen will display an overview of the Agreement by default. The
below information related to the Grant Agreement can be viewed:

e Schedule ID e Agreement Type

e Start date e Completion date
e Program name e Department
e Organisation name e Organisation ID

A list of Grant Activities associated with the Grant Agreement are displayed below.

Youarehere: Home / GrantAgreements / Grant Agreement details

Grant Agreement Agreement details
menu
Schedule ID: 4-HO70FA2 Type: standard Funding Agreement
Start dates 1103/2022 Completion date: 30/09/202¢
Overview
Program name: Financial Crisis and Material Aid Department: Department of Social Services
ErammemE Organisation name: Training Group 2022 Organisation ID: 4-GXVAV|L
Variations
Grant Activities
Contacts
The Grant Activities listed below are covered by the Grant Agreement detailed above.
Activity ID Activity name
4-HO70FFW Activity Training Title View

17 | From the Grant Agreement menu, select Contacts.

11 | Community Grants Hub June 2023
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Grant Agreement Agreement details
menu
Schedule ID: 4-6ZZOO0LR Type: Standard Funding Agreement
ovenvi Start date: 1/09/2022 Completion date: 30/09/2024
verview
Program name: Financial Crisis and Material Aid Department: Department of Social Services
Bociments Organisation name: Training Group 2022 Organisation ID: 4-GXVAV|L
Variations

Grant Activities

The Grant Activities listed below are covered by the Grant Agreement detailed above.
Activity ID Activity name
4-GZZOO0LV Tiger Test Team

18

The Contacts screen will display. This screen displays all contacts linked to the Grant
Agreement.

To add a contact through the Grant Agreements link/tile, proceed to step 19.

To remove a contact through the Grant Agreements link/tile, proceed to step 25.

Grant Agreement | Contacts
menu

Schedule ID: 4-GZZOOLR

Type: Standard Funding Agreement

Start date: 1/09/2022 Completion date: 30/09/2024
Overview

Program name: Financial Crisis and Material Aid Department: Department of Social Services

Documents Organisation name: Training Group 2022 Organisation ID: 4-GXVAVJL
Variations
Grant Agreement contacts

Link another contact

Primary Agreement
Email Position contact

uatidss@dss.fms.gov. Not Specified Yes
au

Contact 1D Name Phone

4-GZ0LBE8S GRP TRN1 0232323232

Adding a Grant Agreement Contact through the Grant Agreements link/tile

Step

Action

19

To add a contact to a Grant Agreement, select Contacts from the Grant Agreement
menu, then click on Link another contact.

12 | Community Grants Hub
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Step | Action

BETA| This is beta. Help us make it better for you - please give feedback

Community ,
Grants Hub Notficatons Personal Profle | L°EOUt

Home Grants ~  Milestones  Applications  PaymentAdvice  Organisation Profile  Data Exchange

Training and Support (%  Acceptances

fa You are currentiyviewing:  Tralning Group Ine

Vouarehere: Home 7 Grent Agrsements / Grant Agrsemens decals
Grant Agreement Contacts
menu
Schedule ID: 4-5XUOEKC Type: Standard Funding Agraement
Overview Start date: 1/01/2021

Completion date: 1/01/2023
Program name: 3. Building Disability Sector Capacity and Service Provider Readiness Department: Department of Social Services
Documents Organisation name: Training Group Inc Organisation ID: 4-3Q7ARG7

Variations

Grant Agreement contacts

Contacts

Contact ID Name Phone Email Position contact

4-5XQMQCH ADMIN TRAINING

aron@mail com Not Specified Yes

20 A list of contacts for the organisation will display. Click on the box next to the staff

member(s) you want to add as a contact for the Grant Agreement and then click on the
Confirm selection button.

BETA  This is beta. Help us make it better for you - please giva feedback

.
£ Communit
‘? Grants Hug HR
Auntralian Goner et ke

Home Grants -  Milestones  Applications  Payment Advice

Motifications @ Personal Profile

Organisation Profile  Data Exchange (7 Training and Support @ Acceptances

&3 Youare currently viewing: Tralning Group Inc

Vouare here: Home / GrantAZreEMmEnts / Grant Agresment details

Grant Agreement Contacts
menu
Link contact to Grant Agreement X
Overview
Please select or search for the staff member(s) you wish ta add as a contact for this Grant
Documents

Agreement If you cannot find the contact, you may need o £0 to the
Organisation profile and add  new staff member.

Search staft
Variations

[J Contactip Title Firstname Last name Position
Contaets
45Y28XN5 Mr TRAINING ADMIN Not Specified
e mr ADAM 8 Manager Primary Agreement ¢
cancace
4544 Mr TRAINING EDITOR

Not Specified

=

21 If the change is successful, a message will temporarily display on screen confirming the

change was successful and the contact will be listed on the Contacts screen under
Grant Agreement contacts.

Successful message — adding contact to Grant Agreement

Stalﬂ.’ n;u;:hi;lis}s:xcﬁshihr

13 | Community Grants Hub June 2023
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Step | Action

Your contact has now been added to the Grant Agreement.

Contacts
Schedule ID: 4-H404B5K Type: Cwlth Standard Grant Agreement
Start date: 1/07/2022 Completion date: 30/11/2023
Program name: Financial Crisis and Marerial Aid Department: Department of Social Services
Organisation name: Training Group 2022 Organisation ID: 4-GXVAVIL

Grant Agreement contacts

Link another contact

Contact ID Name Phone Email Position Primary Agreement contact

4.GZ0LB8S GRPTRN1 0232323232 uatldss@dss fms gov.au Not Specified Yes

22 To update the contact as the primary contact, select Actions and then select Assign as
the primary contact.

Note: There will be a Yes under the Primary Agreement contact column for the contact
who is listed as the primary contact.

Home  Grants -~  Milestones  Applications ~ PaymentAdvice  Organisation Profile  DataExchange ('  Training and Support (' Acceptances

Vou srenere:  Hame 1 Grans gremments # Grank Agresment decais

Grant Agreement Contacts

menu
Schedule ID: 4-HOEOIEQ Type: Cwith Standard Grant Agreement
Start date: 1/07/2022 Completion date: 30/09/2024

Overview
Program name: Financial Crisis and Material Aid Department: Department of Social Services
Organisation name: Training Group 2022 Organisation ID: 4-GXVAVIL

Grant Agreement contacts

Link another contact

Primary Agreemen t
Contact ID Name Phone Email Position contact
4601885 GRPTRN1 023232 3232 uatidss@dss.fms.gov.au  Not Specified Yes
4GXYWER RAYMOND HOLT uatdss@dss.fmsgov.au  Senior Manager No
Remove contact from Agreement |
SRR ec s mu T am

23 When you select Assign as the primary contact, a confirmation message will display
asking you to confirm the change of the primary contact by selecting Continue.

Select Continue to confirm the change of primary contact.

Note: you can select Discard changes and return to cancel the change.

Confirm change of primary contact X

By clicking ‘Continug’ below you declare that you as an authorised individual are cnanging the contact person for this grant agreement, and that this will constitute a change to the grantes’s representative for this agreement.

Discard changes and return

14 | Community Grants Hub June 2023
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Step

Action

24

If the change is successful, a message will temporarily display on screen confirming the
change was successful and the contact will be listed on the Contacts screen under
Grant Agreement contacts with a Yes for Primary Agreement Contact.

A message will temporarily display on screen confirming the change was successful.

Successful message - changing primary contact

v Staff member successfully added %

as primary contact.

Your contact has now been updated as the primary contact.

Contacts

Schedule ID:  4-H404B5K
Start date: 1/07/2022
Program name: Financial Crisis and Material Aid

Organisation name: Training Group 2022

Grant Agreement contacts

Contact ID Name

Type: Cwith Standard Grant Agreement
Completion date: 30/11/2023
Department: Department of Social Services

Organisation ID:  4-GXVAVIL

Link another contact

Phone Email Position Primary Agreement contact

4-GZ0LB8S GRP TRN1

0232323232 uatldss@dss.fms.gov.au Not Specified Yes

Removing a Grant Agreement Contact through the Grant Agreements link/tile

Step

Action

25

To remove a contact from a Grant Agreement, select Contacts from the Grant
Agreement menu, then select the Actions button next to the contact and select Remove
contact from Agreement.

15 | Community Grants Hub
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Step

Action

BETA This is beta. Help us make t better for you - please give feedback

Community
Grants Hub Personal Profie | Logout

Notifications

Autratian Government

Home Grants »  Milestones  Applications  PaymentAdvice  Organisation Profile  DataExchange (2 Traimingand Support (@ Acceptances

e8a Yo re curenty viewing. Training Group ine

Grant Agreement Contacts
menu

Schedule ID: &-SKUOBKC Type: Standard Funding Agreement
o Start date: 1/01/2021 Comple 1/01/2023

Program name: 3. Building Disabllty Sector Capacity and Service Provider Readiness Department: Department of Social Seices
Documents Organisation name: Training Group Inc Organisation ID: 4-3Q7ARGT
Variations

Grant Agreement contacts

Contacts

Primary Agr
ContactID Name Phone Email Position contact

45XQMQCH ADMIN TRAINING aron@mail. com Not Specified Yes
45Y5AIM7 ADAM B abc@unkasdin.com Manager MNo

Assign as the primary contact

Remove contact fram Agreement

1800020283 ext5  MHelp  %Feedback

Accessbilty | Copyright& Disciamer | Prvacy information

26

The message box below will display asking for confirmation to remove the contact from
the Grant Agreement. Click on Yes remove as Agreement contact to remove the
contact.

Note: you can select Cancel to not progress with the change.

Remove staff as Grant Agreement contact X

Are you sure you would like to remove this staff member as a contact for this Agreement?

Yes remove as Agreement
contact

Cancel

27

If the change is successful, a message will temporarily display on screen confirming the
change was successful and the Grant Agreement will be removed from the Contacts
screen under Grant Agreement contacts.

Staff member successfully

v

removed as a contact.

Your contact has now been removed from the Grant Agreement.

16 | Community Grants Hub
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Step | Action

Home  Grants -  Milestones  Applications ~ PaymentAdvice  Organisation Profile  Data Exchange (7 Training and Support (' Acceptances

iba You are currently viewing: Training Group 2022

Vouarehere: Home / Grant Agreements / Grant Agreement details

Graht Agreement Contacts
menu

Schedule ID: 4-HOEOIEQ

Start date: 1/07/2022

Type: Cwitn Standard Grant Agreement

Completion date: 30/09/2024
Overview
Program name: Financial Crisis and Material Aid Department: Department of Social Services
Ecciues 5 Organisation name: Training Group 2022 Organisation ID: 4-GXVAVIL
Variations

Grant Agreement contacts
Contacts

Link another contact

Primary Agreement
Contact 1D Name Phone Email Position contact

uar3dss@dss.fms govau  Not Specifed Yes

4.GZ0LB94 GRP TRNZ 0232323232

The following error message will appear on the top of the page if the contact is a primary
contact for the Grant Agreement. You will need to assign a new primary contact to the
Grant Agreement before removing the existing primary contact. The system will not allow
the removal of the primary contact without a replacement.

@ There are error(s) on the page

Primary contacts cannot be removed. To remove the staff member as a contact for this Agreement, change the primary contact to another staff member first

Need Help?

For further assistance, contact the Grant Recipient Portal Helpdesk:
Email: GRP.Helpdesk@communitygrants.gov.au
Phone: 1800 020 283 (Option 5)

Operating Hours: Monday to Friday 9:00am — 5:00pm (AEST/AEDT)
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