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View Milestones

Task Card

This guide explains how to view and search for milestones in the Grant Recipient Portal (Portal).

Milestones are the actions, deliverables and payments linked to your organisation's Grant
Agreement.

Portal access required: Administrator, Editor or View Only.
View Milestones

From the Portal home page, select the Milestones tile, or the link from the navigation menu.
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The Milestones page opens and displays your organisation's upcoming milestones by default.

You can use the filter to view:
e Upcoming Milestones
e Submitted Milestones
o Payment Milestones

¢ All Milestones

ou are nere:  Home / Milestones

Milestones

Filter: | 1. Upcoming Mnesmnesj Apply Filter |

1-100f12

Activity ID Activity name Department Milestone type Due date Submitted date

» 44941 FAC Family Fun Activity Department of Social Services Payment 31/07/2018

» 44941935 Family Fun Training Department of Social Services Payment 31/07/2018

» 44941935 Family Fun Training Department of Social Services Activity Work Plan 30/11/2018 Actions~
» 24941935 Family Fun Training Department of Social Services Financial Acquittal Report 30/11/2018 Actions~
» 24941 FAC Family Fun Activity Department of Social Services Activity Wark Plan 30/11/2018 Actions~
> A49ALFAC Family Fun Activity Department of Social Services Financial Acquittal Report 30/11/2018 Actions~
» 4-49ALFAC Family Fun Activity Department of Social Services Payment 3/03/2019

» 449935 Family Fun Training Department of Social Services Payment 3/03/2019

> 24941935 Family Fun Training Department of Sacial Services Activity Work Plan 30/11/2019 Actions~
» 4494935 Family Fun Training Department of Social Services Financial Acquittal Report 30/11/2019 Actions~

Select the filter drop-down list.
Choose the type of milestones you want to view.

Select Apply Filter.

Filter:

2. Submitted Milestones
3. Payment Milestonas
4. All Milestones

After applying the filter, the matching milestones will be displayed.

To see more information about a milestone, select the arrow next to the Activity ID.

You are here:  Home / Milestones

Milestones

Filter: | 1. Upcoming Milestones w | EEY-SIESIEN

Search all Milestones

Details

Description: First half yearly payment of 2013-20 funds
Schedule ID: 4-E4IAIVA
Milestone ID: 4-E4IA|LO

Activity ID Activity name Department Milestone type Due date Submitted date
E 4 E4IA|GS Client Agency Support Department of Social Services Payment 9/07/2019
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To view the related activity, select the Activity ID link.

You are here: Home / Milestones

Milestones

Filter: | 1. Upcoming Milestones j Apply Filter

Search all Milestones

Submitted
Due date date

Activity ID Activity name Department Milestone type
[ 3 Client Agency Support Department of Social Services Payment
4-E4IAJGS Client Agency Support Department of Social Services Payment
[ 2 4-E4IAJGS Client Agency Support Department of Social Services Performance Report

9/07/2019

2/12/2019

30/01/2020

If you need to find a specific milestone, select Search all Milestones.

Youare here: Home / Milestones

Milestones

Filter: | 1. Upcoming Milestones | JEYJIAZIIETg

Search all Milestones

Activity ID Activity name Department Milestone type Due date Submitted date
’ A-EAIAJGS Client Agency Support Department of Social Services Payment 9/07/2019
’ A E4IA|GS Client Agency Support Department of Social Services Payment 2112/2019
> AE4IAIGS Client Agency Support Department of Social Services Perfarmance Report 30/01/2020
) 4-DOXULBT Activity Training Title Department of Social Services Payment 25/03/2020
’ 4 DOXULBT Activity Training Title Department of Social Services Payment 25/03/2020

On the Search all Milestones page:
1. Enter at least one search criterion.
2. Select Run search.
You can search using information such as:
e Milestone type
e Department
e Activity ID
e Activity name
e Schedule ID

e« Date range

Youare here: Home / Milestones / Search all Milestones
Search all Milestones
Milestone due date
Milestone type: Department: (from): de/mm/yyyy Milestone due date (to): da/mm/yyyy
Please Select v i} e}
Activity ID: Activity name: Schedule ID
cest

The search results will appear below the search fields.

To export the results:
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1. Select an export format from the Format drop-down list.

2. Select Export.

e Home / Milestones / Search all Milestones

Search all Milestones
Milestone due date (from):
Milestone type: Department dd/mmiyyyy Milestane due date (to): dd/mm/yyyy
Final Report v m m
Activity ID: Activity name: Schedule ID
Clea

Results (1)

Activity 1D Activity name Department Milestone type Due date Submitted date
> 4DQXULB1 Activity Training Title Department of Social Services Final Report 15/08/2022

Select Format, Press Export, and Save Download

Format: | Comma Separated Values (CSV) v|

Need help?

For further assistance with the Grant Recipient Portal, please contact the Community Grants Hub
at GRP.Helpdesk@communitygrants.gov.au.
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