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View Grant Information

Task Card

The Grant Recipient Portal (Portal) allows grant recipients to view information about their grants,
including:

e Grant agreements
e Grant agreement documents
o Variations
o Grant activities
e Milestones
o Contacts
o Bank account details
o Financial information
e Funding Arrangement Manager details
This guide explains how to view grant agreement and activity information in the portal.

Portal access required: Administrator, Editor, or View Only.

Quick Links

View Grant Agreements

View and Download Grant Agreement Documents

View and Download Grant Agreement Variations

View Grant Agreement Contacts

View Grant Activities

Need help?

View Grant Agreements
From the Portal home page:

e Select the Grant Agreements tile, or
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e Select Grants from the menu and then select Grant Agreements.
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The Grants Agreement screen will display.

Select View beside the grant agreement you want to open.

Grant Agreements

Schedule ID Type Program name Department Organisation name Organisation [D

4-DVO190L Streamlined Grant Financial Wellbeing and  Department of Social Training Group 2020 4-DQTBBNB View
Agreement Capability Services

4-DQXUL7X Streamlined Grant Financial Wellbeing and ~ Department of Social Training Group 2020 4-DQTB8NB View
Agreement Capability Services

4-E4IAIV4 Streamlined Grant Financial Wellbeingand ~ Department of Social Training Group 2020 4-DQTBBNB View
Agreement Capability Services

When the Grant Agreement page opens, the Overview section will display.
You can view:

e Schedule ID

e Agreement type

o Start date

e Completion date

e Program name

e Department

e Organisation name

e Organisation ID
The page also displays any grant activities associated with the agreement.

Select View beside the grant activity you want to open.
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Youare here: Home / GrantAgreements / Grant Agreement details

Grant Agreement Agreement details
menu

Schedule ID: 4-HO70FA2 Type: Standard Funding Agreement
Overvi Start date: 1/09/2022 Completion date: 30/09/2024

verview

Program name: Financial Crisis and Material Aid Department: Department of Sacial Services
Documents Organisation name: Training Group 2022 Organisation ID: 4-GXVAV|L
Variations

Grant Activities

Contacts

The Grant Activities listed below are covered by the Grant Agreement detailed above.

Activity ID Activity name

4-HOTOFFW Activity Training Title

View and Download Grant Agreement Documents
To download grant agreement documents:

1. Select Documents from the Grant Agreement menu.

2. Review the list of available documents.

3. Select View beside the required document.

Youarshere: Home / GrantAgreements / Grant Agreement details

Grant Agreement Documents
menu

Schedule ID: 4-HO70FA2 Type: Standard Funding Agreement

Startdate: 1/09/2022 Completion date: 30/09/2024
Querview

Program name: Financial Crisis and Material Aid Department: Department of Social Services

Documents Organisation name: Training Group 2022 Organisation ID: 4-GXVAVJL
Variations
Documents
Contacts
Size (in
Eile name File type bytes) Category, date/time Comments

Executed Grant Agreement pdf 581,866 Executed 12/12/2022 10:51:32 AM
Agreement

When the download prompt appears, select Download.

The file will be downloaded to your device.

Grant Agreement Documents
menu

Schedule ID: 4-H070FA2 Type: Standard Funding Agreement

. Start date: 1/09/2022 Fle DO\anoad X Completion date: 30/09/2024
Overview
Program name: Financig Please click the 'Download" button to continue Department: Department of Social Services
Documents [ downloading the file.

Organisation name: Tra

Download Cancel
Variations

Documents

Organisation 1D:  4-GXVAV|L

Contacts

View and Download Grant Agreement Variations
To view variation documents:
1. Select Variations from the Grant Agreement menu.

2. Select View beside the required variation.
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Youarehere: Home / GrantAgreements / Grant Agreement details
Grant Agreement Variations
menu
Schedule ID: 4-HOSTEIV Type: Cwith Standard Grant Agreement
Start date: 1/07/2022 Completion date: 31/10/2024
Overview
Program name: Financial Crisis and Material Aid Department: Department of Social Services
Documents Organisation name: Training Group 2025 Organisation ID: 4-GXOXL82
Variations
Contacts
Variation 1D Date Executed
4-H33KGXV 4/10/2022
In the pop-up window, select View.
Grant Agreement Variations
megu —
Documents x
Overview
File name File type Size Uploaded date/time Comments
Documents
Variation pdf 302,346 1/03/2023 12:16:09 PM
Variations
Contacts

When the download prompt appears, select Download.

The file will be downloaded to your device.

Grant Agreement Variations
menu —
Documents X

vervien File Download e

File name File type Sii

Please click the 'Download' button to continue

Documents downloading the file.

Variation pdf 30 View
Contacts

View Grant Agreement Contacts

To view contacts associated with a grant agreement, select Contacts from the Grant Agreement
menu.

Youare here:  Home / GrantAgreements / Grant Agreement details

Grant Agreement Contacts
menu
Schedule ID: 4-HoS7EIV Type: Cwith Standard Grant Agreement
Start date: 1/07/2022 Completion date: 31/10/2024
Overview
Program name: Financial Crisis and Material Aid Department: Department of Social Services
Documents Organisation name: Training Group 2025 Organisation ID: 4-GXOXL82
Variations

Grant Agreement contacts

Link another contact

Primary Agreement

Contact ID Name Phone Email Position contact

4-GZOLBBS GRP TRN1 0232323232 uatl dss@dss.fms.gov.

au

Not Specified Yes

View Grant Activities
From the Portal home page:
e Select the Grant Activities tile, or

e Select Grants from the menu and then select Grant Activities.
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The Grant Activities page will display.

To expand activity information, select the Expand Activity arrow beside the Activity ID.

You are here:

Home / Grant Activities

Grant Activities
Search Activitit
Activity ID Activity name ~ Program name Department Activity end date Schedule ID
E 4-HOT7OFFW Activity Training Title Financial Crisis and Material Aid - Emergency Department of Social 30/09/2024 4-HOT70FAZ
Relief Services
Grant Activity details
Organisation ID: 4-GXVAVJL
Organisation name: Training Group 2022
Activity start date: 1/09/2022
To view details for a specific activity, select View.
Vouarenere: Home / Grant Activites
Grant Activities
Activity ID Activity name Program name Department Activity end date Schedule ID
' 4D 5 Financial Crisis and Material Aid - Food Relief 4D o]
> 4-E4IAJGS Client Agen: 4-E4IAIVE
’ 4-DQXULET Training Title 4-DQXULTX

When the Grant Activity page opens, the Overview section will display.

You can view:

Activity name
Activity ID
Program name
Schedule ID

Organisation name
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e Organisation ID

e Activity start date

o Activity end date

e Department

e Funding Arrangement Manager details
Additional sections available in the menu include:

e Milestones

e Finances

e« Bank account details

o Contacts
Grant Activity menu Activity details
Activity name:  Activity Training Title Activity ID: 4-HO7OFFW
Overview
Program name: Financial Crisis and Material Aid - Emergency Relief Schedule ID: 4-HO70FA2
Milestones Organisation name: Training Group 2022 Organisation ID: 4-GXVAVJL
Activity start date: 1/09/2022 Activity end date: 30/09/2024
Finances
Department: Department of Social Services

Bank account details
Funding Arrangement Manager

Contacts

Name Phone Email Managing office

Training Two +610261462029 FOFMS.TESTMAIL@DSS.GOV.AU ACT

Go to Grant Agreement

To open the grant agreement linked to the activity, select Go to Grant Agreement.

Grant Activity menu Activity details
Activity name: Training Activity Activity ID: 4-DVO1955
Overview
Program name: Financial Crisis and Material Aid - Food Relief Schedule ID: 4-DVO190L
Milestones Organisation name: Training Group 2020 Organisation ID: 4-DQTBENS
AC(iVICy start date: 1/04/2020 ACCiVIty end date: 16/06/2021
Finances

Department: Department of Social Services

Bank account details
Funding Arrangement Manager

Contacts
Name Phone Email Managing office
Training 1 TAS

Go to Grant Agreement

Need help?

For further assistance with the Grant Recipient Portal, please contact the Community Grants Hub
at GRP.Helpdesk@communitygrants.gov.au.
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